ISTHTYT (HY9 & A1 TSl & fore v g, 1976
Official Languages (Use for Official Purposes of the Union) Rules, 1976

LB, 1052 TSTHTET ST, 1963 (1963 BT 19) DI YRT 3 BT IUYURT (4) P IIY Tfdd
YRT 8 GRT U el BT YANT Rl gU, st bR Ffefad fam s 8, srufa:-
G.S.R 1052 - In exercise of the powers conferred by section 8, read with sub-

section (4) of section 3 of the Official Languages Act, 1963 (19 of 1963), the
Central Government hereby makes the following rules, namely;

1.  dféra am, fOaR iR U™ Short title, extent and commencement:-

(a) & ot o1 e A ST (T % e g TSl & fere s e, 1976 §1
These rules may be called the Official Languages (Use for Official
Purposes of the Union) Rules, 1976.

(b) S O, AffeTg o9 & Riar Tof yRA W 5|
They shall extend to the whole of India, except the State of Tamilnadu.

(c) AU H UHIRM B! dRIG Bl UG Biill
They shall come into force on the date of their publication in the
Official Gazette.
(The principal rules were published in the Gazette of India vide number
GSR 1052, dated the 17th July, 1976)

2. gRHTTY Definitions:-

39 ol #, 99 99 1 de & syt sraiféa T )

In these rules, unless the context otherwise requires;

(@) 3R § oy ST, 1963 (1963 BT 19) 3ITUA B;
"Act" means the Official Languages Act, 1963 (19 of 1963):

(b) BN INBR & PRTAT & i Haferad of g, srufa:-
"Central Government Office" includes:-

(€) I IR BT Bls HAT, faHTT a1 Hrafer;
Any Ministry, Department or office of the Central Government,

(d)  HWBR gRT Agad ot smanT, afiifa an st &1 w18 Srafay; sik
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Any office of a Commission, Committee or Tribunal appointed by the
Central Government; and

(e) B WBR & WG | 1 F=01 & e fomsdt fvm a1 oot a1 i wrafa;
Any office of a corporation or company owned or controlled by the
Central Government;

(f)  pHART L WHR & Bty § FEfd HiS e ifind g
"Employee" means any person employed in a Central Government
office;

(g) 3fRgfra srafaw 3 w10 & Iufad (4) & srefF siftgfad wrafew, v g;
"Notified Office" means an office notified under sub-rule (4) of rule
10;

(h)y fe=dt ® ydivrar @ ag 9 # aftfq gdturar sifivias;

"Proficiency in Hindi" means proficiency in Hindi as described in rule
9;

(i) &% I fogR, ghamwn, AR v, A% Ue¥l, SUNG, RIS, JIRRAS AR
3R TR U I qUT 3SHM 3R FBER ¢iu g, foweh 99 oy & A ©:;
"Region A" means the States of Bihar, Haryana, Himachal Pradesh,
Madhya Pradesh, .Chhattisgarh, Jharkhand, Uttarakhand, Rajasthan,
Uttar Pradesh, and National Capital Territory of Delhi and the Union
Territory of Andaman and Nicobar Islands;

() &F @ Y IERIM, FERTY R USTe I qUT TG, GHUN SR 19 quT &raxl 3R
TR gl T T & ST &,

"Region B" means the States of Gujarat, Maharashtra and Punjab and

the Union Territory of Chandigarh, Daman and Diu and Dadra and
Nagar Haveli;

k) &FT I TS @) R (@) T Py It ok Tu I & ¥ R g 71 WY I 45
ST g;
"Region C" means the States and the Union Territories other than
those referred to in clauses (f) and (g);

(1) fo=t &1 wrfaTes I ¥ oy 10 A aftfa erfanye 3= sfiwd §1
"Working knowledge of Hindi" means working knowledge of Hindi

as described in rule 10.
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3. Tl oM R P WeR & omiadl 4 iy enfadl & 9wy

Communications to States etc. other than to Central Government

offices:-

(1) S WER & HATT I &3 'F H Gl Iog a1 9 Io9 &8 S a1 T o9 a1 99
Ig & | forht wrafe (St iy TR &1 Hrafad A 8Y) a1 afad ! U=l ST
SRSl Pl BISH fowdl # g1 3R A I8 ¥ et 31 i wanfe el § Yoo § ot
I 1Y 3AHT =l 3rgare ot Wi sem|
Communications from a Central Government office to a State or a
Union Territory in Region "A" or to any office (not being a Central
Government office) or person in such State or Union:Territory shall,
save in exceptional cases, be in Hindi, and if any/communication is
issued to any of them in English it shall"be accompanied by a Hindi
translation thereof.

(2) B WBR & BT A
Communications from a Central Government office:-

(@) &F T o o Iog ar gy Isuad o a1 U ST a1 94U Iy 8 | o wrafaa
(Sl BT TRBR BT BT 7 81) DI U= Jramaaar fe<t & g1 8k afe 399
3 et 1 PIs Tl S § Hol 91 § 1 S+ 1Y ST fgal 3rgarg off 4
ST,

TR AfE 1S THT ST A1 HY oY &7 g A6l & fop el fafry aef o vreef o
UG 13D ol Praferd & fie SRR uafe dos 1od a1 99 9 $i
WRHR gRT ARy safy ao o a1 fo<t & 29t OMY 3R I¥P 1Y g HToT
H YD 3igara i Hel oy o T waArfe I A @ Al o,

To a State or Union Territory in Region "B" or to any office (not
being a Central Government office) in such State or Union
Territory shall ordinarily be in Hindi and if any communication is
issued to any of them in English, it shall be accompanied by a
Hindi translation thereof;

Provided that if any such State or Union Territory desires the
communications of any particular class or category or those
intended for any of its offices, to be sent for a period specified

by the Government of the State or Union Territory concerned, in
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English, or in Hindi with a translation in the other language,
such communication shall be sent in that manner;

(b)  &F T & ot Iy a1 e oy &7 H et aafaa &1 wanfe i<t an siieh & o
T el g |
To any person in a State or Union Territory of Region "B" may
be either in Hindi or English.

3) P PR P PG 4 &F T H Bl 77 a1 I9 5987 BT A1 WIS 7 ot
PHATAT (S H-41T THR BT HATA 7 8Y) T1 afad b g=fe e & ghl
Communications from a Central Government office to State or Union
Territory in Region "C" or to any office (not being a Central
Government office) or person in such State shall be in English.

@)  SUfFEFE (1) 9k (2) F {5 910 & 81d g R, 83 & Hsild IR & HrAfad ¥ &
% 1 @ A B I a1 dg Isus B 91 38 ey J fordt wrafad (S il WaR
&1 Frafer 7 g a1 safad &) wfs ot an ol & 81 Iwa &1 weg o=t  wnfe ¥R
ard § g S B WHR VY FHrafadr § few<dt o1 Hrivs I 3@ ard safaml
o1 e, Rl # wfe Ao @t giaursit ok I[N Srufie Srdl & @ § 34 gu
THY-HY TR SHIUTRA DR |
Notwithstanding anything contained in sub-rules (1) and (2),
communications from a Central Government office in Region "C" to a
State or Union Territory of Region "A" or Region "B" or to any office
(not being a:Central Government office) or person in such State may
be either in Hindi or in English. Provided that communications in Hindi
shall be in such proportion as the Central Government may, having
regard to the number of persons having working knowledge of Hindi in
such offices, the facilities for sending communications in Hindi and
matters incidental thereto determine from time to time.

4. B WER F HEiGAl $ d9 1A Communications between Central

Government Offices communications:-

(@ B NPR & Bl e HAaa a1 faunT 3R [ g e an favm & st gnfe
=<t o et 7 81 Wehdl &;

Between one Ministry or Department of the Central Government and

another may be in Hindi or in English;
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(b) P WRPR & TP HATC™ T AT SR &3 & H fyq dow a1 e prafedl &
T Tafe fow<l & 81 oIk T orgurd H 81 ot Fesila TR, T Praferdl & fewdt
H HAYS JH W aTd Afgaal ot we, =< & wanfe 2o &1 glaensi sk
I Gaiferd D aTdl 1 & 8 I8d g, FHI-IHY W SHaUTd ox;
Between one Ministry or Department of the Central Government and
attached or subordinate offices situated in Region "A", shall be in Hindi
and in such proportion as the Central Government may, having regard
to the number of persons having a working knowledge of Hindi in such
offices, the facilities for sending communications in Hindi and matters
incidental thereto, determine from time to time;

c) & 'F N YT F< WPR & VY Sriadl & s, S WS (@) a1 ¥Us (§) H fafafdy
el § i €, Tt feal 7 BI;
Between Central Government offices situated in Region "A", other than
those specified in clause (a) or clause (b), shall be in Hindi;

d) & F T T I WBR & HRfAaheR &3 @ a1 T B fRd F<g WHR &
Hraferdl & s yATe fawdt gt siisll 7 g1 ¥ebd &;
TRg A ATt foeft & U orurd B g o Fila AR U wraferdt & fawd o1
HRITIYS T @ aTai edfdad] o1 e, gl H# vAre Hor ot gfaursi 3k 394
TS Sl DI AHH G gU THI-THT TR YR BY ;
Between Central Government offices situated in Region "A" and offices
in Region "B".0or Region "C" may be in Hindi or in English;
Provided that these communications shall be in Hindi in such
proportion as the Central Government may, having regard to the
number of persons having working knowledge of Hindi in such offices,
the facilities for sending communications in Hindi and matters
incidental thereto, determine from time to time;

€) & H f¥Ud =< WeHR & FHrafad & g w=fe f{=<t ar sl & 81 9 §;
W ¥ yAG fo=dl # TY orguid H 81 Off iy WHR W draierdl | fg=<t &1
FRIGYS T @ I Akl B de o=t # uAg ve @t glawmell ok Iqd
SN Tl ! & T Gd §U THI-THY TR Sauid oy,
TR STeT U Tt
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() & w e @ fhd srafay o Yaifdd § 987 3 naxae gt Y, 36T gl
UTST | AT, TATG U A &b R OR {1 SITe;

Gy & T B wrafag o Iafd § agf, 36T O U § 3are, 396 A1y
I SITQ;

WReg I8 3R [ afe pis wafe Tl ol sratera &1 Waied § of gust 11w § &

3IATE ST DRI B U ol Pt S |

Between Central Government offices situated in Region "B" or Region

"C" may be in Hindi or English;

Provided that these communications shall be in Hindi in such

proportion as the Central Government may, ‘having regard to the

number of persons having working knowledge of Hindi in such offices,
the facilities for sending communications in Hindi and matters
incidental thereto, determine from time to time;

Provided that a translation of “such. communication in the other

language shall:-

(i) Where that communication is addressed to an office in Region
"A" or Region "B", be provided, if necessary, at the receiving
end;

(i)  where the communication is addressed to an office in Region
"C", be provided alongwith such communication;

Provided further that no such translation in the other language shall be

required to be provided if the communication is addressed to a notified

office.

5. f&=dl A ureq 991f¢ & 37/ Replies to communications received in Hindi:-

w3 iR faw 4 & foeft 19 & 81a gu oft, = o wnfe & SR il TR & wrafea
3 fedl # faw St |

Notwithstanding anything contained rules 3 and 4, communications from a
Central Government office in reply to communications in Hindi shall be in
Hindi.
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6.  fg=d 3 3RS 1 BT UGN Use of both Hindi and English:-
AT & 4RT 3 Bt IUURT (3) H Ay Wt ceamael & fom et iR Sidish 1 &1 yamT
foraT ST SR UE Gasl R gHIER $A dTel Afekidl BT Jg SwRaldd 8l b d I8
T R o b Tl axarrao o=t ok 3fsit I 81 # R 1 Sirell &, i 1 Sirell 8 $fiR
o Y STl B
Both Hindi and English shall be used for all documents referred to in sub-
section (3) of section 3 of the Act and it shall be the responsibility of the
persons signing such documents to ensure that such documents are made,
executed or issued both in Hindi and in English.
7. 3fTdeH, 3rTde 3i1fe/ Application, representations etc.:-
(1) DS HHIRY 3M1deH, sdia an snarae fowdh a1 sifieh & o Ywar g |
An employee may submit an application, appeal or representation in
Hindi or in English.
2) 9 3ufEH (1) § fAFfEE ®is eided, sdia ar eparded el & fsar T gr ar SU W
fa=l ¥ gaTar fob 7T BT, dd IHepT IR fe=al A faam smem
Any Application, appeal or representation referred to in sub-rule (1)
when made or signed in Hindi, shall be replied to in Hindi.
3)  Ife PIs HHAR T8 TTedl. ¢ b Ja1 Taeh fawal (omes srarfa srRmfAe sriaear
W B) ¥ et P SR AT G Rt R W A e o Snifa 2,
IR, fomat a1 Sl | ST A1feT o 98 IY SR faawd & forT St wreT & o
ST |
Where an employee desires any order or notice relating to service
matters (including disciplinary proceedings) required to be served on
him to be in Hindi, or as the case may be, in English, it shall be given
to him in that language without undue delay.
8. PG PR & Safedl A fewun &1 forar 1/ Noting in Central Government
offices:-
(1) Pls HHAN fordt w2d WR fewur a1 sriga fect ar sifioh & forg qahdr § iR 399 I8
ST TaT B ST fob a8 BT ST gas! I H Ud B |
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An employee may record a note or minute on a file in Hindi or in
English without being himself required to furnish a translation thereof
in the other language.

(2) HUg PR T Dis W HHaR), o B &1 sriges 39 @ g, o<l & ot
WA & 3ASH 3rgarg Ht 71 dvft HR YvaT §, 99 98 A A a1 ab-i!
TP BT 7, T T |
No Central Government employee possessing a working knowledge of
Hindi may ask for an English translation of any document in Hindi
except in the case of documents of legal or technical nature.

(3) e g8 Uy Iodl & & PIs Ay cwaas fafde a1 da-iat Ussfa &1 ar =&t of faum
gl BRI BT YT IGDT g B3|

If any question arises as to whether a particular document is of a legal
or technical nature, it shall be decided by the Head of the Department
or office.

4)  SutEm (1) ® 5l 91a & B 5T ot i MR, Sew gR1 OY Siftrgfed wraferd
URSUUT SR U 3 QeI WIS o forg, ot efrexr # faffdy fobu Sy, et fowdt
D1 GART foban e
Notwithstanding anything contained in sub-rule (1), the Central
Government may, by order specify the notified offices where Hindi
alone shall'be used for noting, drafting and for such other official
purposes as may be specified in the order by employees who possess
proficiency in Hindi.

9. &=l 9 wdivrdr/ Proficiency in Hindi:-

gfe; foredl A -

An employee shall be deemed to possess proficiency in Hindi if:-

@  Afe® uden a1 IUS! THI A1 SUY IR HIs URIe gt o Areqd § Il R ot §;
Il
He has passed the Matriculation or any equivalent or higher

examination with Hindi as the medium of examination; or
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(b)  HIdD YA T YT HIcdh URIET D1 JHI AT I SR [l 3= wien § fg=l 1
T AT Ava & wud Rara: a1
He has taken Hindi as an elective subject in the degree examination or
any other examination equivalent to or higher than the degree
examination; or

(0  dfe T8 3 a4 SUes YU § U8 9INUT SRl § fob S fewd! H Jdiord U &;

He declares himself to possess proficiency in Hindi in the form annexedto these

rules.
I I°P IR H Ig FHSA e S Iu fgwdl # prftoren ured R <t 5
10. o=t &1 FrdwTY® FH/ Working knowledge of Hindi:-
(1) (a) e, foredt Heart 3:-
()  Bfew wen a1 IS GAGe A1 IY I=aR uLlen =< fawg & Y il a9
?ﬁ%;tﬂ
(i) P WHR B fgal T IS P 3ld ST TR Uam a1 afe 39
WHR gRI forddt fafkiy vavt & el & waw B 39 ISl & SFaiid Dls HHaR
e RS 8, 95 often I R ot §; A
iy P WER gRI I AT Ay o8 e wdten i R it 3; an
(b) TG I8 37 FTEl Y IJuTes =Y # Ig G0N $Hdl § fb I U1 JH UIed
R foran 8;
@ 3D IR H gg FHSA ST [ G gt BT SRS FH Ut o for gl
(1) (a) An ‘employee shall be deemed to have acquired a working
knowledge of Hindi:-
If he has passed:-
(i) the Matriculation or an equivalent or higher examination
with Hindi as one of the subjects; or
(i) the Pragya examination conducted under the Hindi
Teaching Scheme of the Central Government or when so
specified by that Government in respect of any particular
category of posts, any lower examination under that
Scheme ; or
(iii) any other examination specified in that behalf by the

Central Government; or
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(b) if he declares himself to have acquired such knowledge in the

form annexed to these rules.

(2) Ut F WBR & el Hraiad H SR B drcd SHaal 7 F et gforerd = fg=f
BT U1 I U R foran 8 ot 99 prafad & SHaidl & IR § WERIadl 98 Iusl
ST o I o=l b1 i J+ Ui o feran g |
The Staff of a Central Government office shall ordinarily be deemed to
have acquired a working knowledge of Hindi if eighty per cent of the

Staff working therein have acquired such knowledge.

3) Bl WHR T $4T WHR gRI 39 (e [y o8 Siffier! g8 saufid &=
Iohdl § P P WHR & Bt priay » HHARA! 3 < HrHrays = urd
PR forar & a1 &

The Central Government or any officer.specified in this behalf by the
Central Government may determine whether the staff of a Central

Government office has acquired a‘working knowledge of Hindi.

o WBR & o STl § HHANRA! A fed! BT SRS JH U B [T §
I el & = oo § SAEgfd T s

R A H=<i WRBR IR 8 fob fdt sifdgferd wrafaa & o™ A aral 8l
fe<t &1 SRiTY® T . aTa HHATRA! BT Ufawrd fdt aria § ¥ Iufad (2) 7
fafAféy ufa=rd Qw81 g, A 98 o § IRRgEHT gRT 9iftd R gt § f
Iqd BT 39 aRa 3 SRferd Hraferd Tg! X8 S|

The names of the Central Government offices, the staff whereof have

acquired a working knowledge of Hindi, shall be notified in the Official
Gazette;

Provided that the Central Government may if it is of opinion that the
percentage of the staff working in a notified office and having a
working knowledge of Hindi has gone below the percentage specified
in sub-rule (2) from any date, it may, by notification in the Official
Gazette, declare that the said office shall cease to be a notified office
from that date.
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11. B34, dfeany, ufkar St o=y wifew, @@= 9rwft enfé/ Manuals, Codes, other
procedural literature, articles of Stationery, etc.:-

() iy WHR F il I Gef Tl Aerd, SRa IR ufpar See o T,
fe=t iR oS # fgvfier ®u o auiffa, Oftd o1 wsacRersa far S ok
PEAINGRERIESIRT
All manuals, codes and other procedural literature relating torCentral
Government offices shall be printed or cyclostyled, as the case may
be, and published both in Hindi and English in diglot form.

2 P WEHR & ol Hrfed § TaN BT S are IRe! & IR iR 2N gt
IR 3feh & g
The forms and headings of registers used in any.Central Government
office shall be in Hindi and in English.

B) HEWBHR & fH st & vam & fag gt g, S ug, wRi &R ferwTe!
R IH U TG qUT e I B S el SR sifieh § fordt Smah, qfgad @
Il g
g TG P41 GRBR T HRAT HARID GHAN ¢ dl I8, YR AT AR 1S G,
AT WBR & et Hrafad o g9 Fag & it a1 {6t Sua=ii I ge ¢ ol g
All name-plates, “ sign-boards, letter-heads and inscriptions on
envelopes and other items of stationery written, printed or inscribed
for use in any ‘Central Government office, shall be in Hindi and in
English;

Provided that the Central Government may, if it is considered
necessary to do by general or special order exempt any Central
Government office from all or any of the provisions of this rule.

12, 3JUTa+ &1 3WRSIA@/ Responsibility for compliance:-

(1) P WPR & YAH ST b URI™D GUH HT Ig IIRaNAG BRI [ I8:-

It shall be the responsibility of the administrative head of each Central

Government office

0) T8 gRfda & for sifdfaw ok 371 Aol & Iusel ofik Iufad (2) & srefi=
W} fopu T = T I U ¥ SUTe 8 R8T §;31R
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To ensure that the provisions of the Act and these rules and
directions issued under Rule (2) are properly complied with; and
() 39 UM & U SUgEd IR USRI a3 g Iurd & |
to devise suitable and effective check-point for this purpose.
2 HE WHR AR R 7 o & Iusi & I Srued & faw s
FHHAIRAT SR HrAfadl & THI-TH TR HTaRID R SR} HR Gl g |
The Central Government may from time to time issue such directions
to its employees and offices as may be necessary for the due

compliance of the provisions of the Act and these rules.
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